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no longer is, in your possession, custody, or control, you will be required to state whether 

it (a) is lost, or destroyed, (b) has been transferred to another, either voluntarily or 

involuntarily, or (c) has been otherwise disposed of, and, in each instance, explain the 

circumstances surrounding the disposition, and state the date or approximate date thereof. 

5. Whenever a document is not produced in full, you are directed to state with particularity 

the reason or reasons it is not produced in full and describe to the best of your knowledge, 

information and belief, and with as much particularity as possible, those portions of the 

document that are not produced. 

6. When any Request for Production of Documents, or your answer thereto, refers to any 

communication, (1) Give – (i) its date and time; (ii) the communicants; (iii) all persons 

present during, or who witnessed, the communication; and (2) Give – (i) a detailed 

summary of the content thereof. 

7. In responding to any and all request for production of documents contained herein, you 

are requested, in the event an objection is interposed on the basis of any privilege (e.g., 

the attorney-client privilege, work product, confidentiality or other grounds or excuse), to 

identify each document or draft thereof, as to which the objection of privilege is invoked 

in the following manner: 

  i)   The reason for withholding; 

 ii) The portion of the demand, i.e., the request number or numbers to which 

the withheld document is responsive; 

  iii) Its nature (e.g., letter, memorandum, etc.); 

  iv) Its title, if any; 

  v) The date it was prepared; 

 vi) The identity of the individual(s) who prepared it or who participated in its 

preparation; 

  vii) The identity of the individual(s) to whom it was directed; 
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located at                        ,                        , Michigan                        . 

5. The terms “Document” and “Documents,” as used herein, include any writings, 

recordings, text messages, transcriptions, notes, or any other form of physical evidence. 

Specifically, the terms “Document” and “Documents,” as used herein include any matter 

or tangible thing containing or recording any handwriting, typewriting, printing, 

photographing, or any other means of recording on any tangible thing, any form of 

communication, including letters, texts, words, pictures, sounds, or symbols, or 

combinations thereof, and it further includes any oral communication later reduced to 

writing or confirmed by writing. 

6. As used in these Requests, the term “Communication” and “Communications” means, 

and includes and encompasses, any and all transmission, sending, and/or receipt of 

information of any kind and by and/or through any means, whether face-to-face 

conversations or otherwise, including, but not limited to: speech, writings, text messages, 

language, computer electronics of any kind, photographs, symbols, signs, facsimile 

transmission, and/or other media of any kind, and any and all inquiries, discussions, 

conferences, conversations, negotiations, agreements, meetings, interviews, telephone 

conversations, letters correspondence, notes, email, memoranda, documents, writings, or 

other forms of communications, including but not limited to both oral and written 

communications. 

7. The term “Identify” when used with respect to a person means the name of the person, 

the address of the person, and the person’s other identifying information, such as title and 

affiliation to any other person.  

8. The term “Identify” when used with respect to a Document shall mean to provide the 
































